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  Agenda 
   

 

 

General Purposes Committee 
Electronic Meeting 

 
Council Chambers, City Hall 

6911 No. 3 Road 

Monday, May 15, 2023 
4:00 p.m. 

 

 

Pg. # ITEM  

 

  
MINUTES 

 

GP-3  Motion to adopt the minutes of the meeting of the General Purposes 

Committee held on May 1, 2023. 

  

 

  COMMUNITY SAFETY DIVISION 
 

 1. BUSINESS REGULATION BYLAW NO. 7538, AMENDMENT 

BYLAW NO. 10444- 4411 NO. 3 ROAD UNIT 111 
(File Ref. No. 12-8275-01) (REDMS No. 7220217) 

GP-6  See Page GP-6 for full report  

  
Designated Speaker:  Mark Corrado 

  STAFF RECOMMENDATION 

  That the staff report titled "Business Regulation Bylaw No. 7538, 

Amendment Bylaw No. 10444", which amends Schedule A of Bylaw No. 

7538, to: 1) add the address of 4411 No. 3 Road, Unit 111 among the sites 

that permit an Amusement Centre to operate, and 2) remove "**6631 

Sidaway Road - exempted from Zoning Bylaw", be given first, second and 

third readings.  
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  CAO’s OFFICE 
 

 2. UPDATED FLAGS POLICY 1306 
(File Ref. No. 01-0005-00) (REDMS No. 7181587) 

GP-11  See Page GP-11 for full report  

  
Designated Speaker:  Jason Kita 

  STAFF RECOMMENDATION 

  That Flags Policy 1306, as amended in the staff report titled “Updated 

Flags Policy 1306”, dated April 18, 2023, from the Director, 

Intergovernmental Relations and Corporate and Strategic Planning, be 

adopted.  

  

 

  
ADJOURNMENT 

  

 



Date: 

Place: 

Present: 

City of 
Richmond 

General Purposes Committee 

Monday, May 1, 2023 

Council Chambers 
Richmond City Hall 

Mayor Malcolm D. Brodie, Chair 
Councillor Chak Au 
Councillor Carol Day 
Councillor Laura Gillanders 
Councillor Kash Heed 
Councillor Andy Hobbs 
Councillor Alexa Loo 
Councillor Bill McNulty 
Councillor Michael Wolfe 

Minutes 

Call to Order: The Chair called the meeting to order at 4:00 p.m. 

7220640 

MINUTES 

It was moved and seconded 
That the minutes of the meeting of the General Purposes Committee held on 
April 17, 2023, be adopted as circulated. 

CARRIED 

ENGINEERING AND PUBLIC WORKS DIVISION 

1. CHANGES IN PROVINCIAL LEGISLATION NEEDED TO ADDRESS 
GAS UTILITIES IN BRITISH COLUMBIA 
(File Ref. No. 10-6000-00) (REDMS No. 7185313) 

A brief discussion ensued with respect to low carbon energy systems. Staff 
noted 75% of current development in Richmond is effectively occurring in 
city centre, which is caught by the district energy system, currently using low 
carbon. 

1. 
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General Purposes Committee 
Monday, May 1, 2023 

It was moved and seconded 
(1) That, as described in the report titled 'Changes in Provincial 

Legislation Needed to Address Gas Utilities in British Columbia' 
from the Director, Sustainability & District Energy, dated March 17, 
2023: 

(a) Letters be sent to the Premier, the Minister of Municipal 
Affairs, the Minister of Environment and Climate Change 
Strategy, the Minister of Energy, Mines and Low Carbon 
Innovation and to local Members of the Legislative Assembly, 
asking the Government of British Columbia to 

(i) reform the British Columbia Utilities Commission in the 
context of a changing climate as noted in the report; and 

(ii) urgently enact legislation that regulates greenhouse gas 
emissions from gas utilities; and 

(b) Letters be sent to Metro Vancouver, Metro Vancouver member 
local governments, the City of Victoria and the District of 
Saanich requesting their support by sending letters to the Office 
of the Premier, the Minister of Municipal Affairs, the Minister 
of Environment and Climate Change Strategy and the Minister 
of Energy, Mines and Low Carbon Innovation accordingly. 

CAO'S OFFICE 

2. TRUTH AND RECONCILIATION UPDATE 
(File Ref. No. 01-0152-01) (REDMS No. 7120015) 

CARRIED 

Discussion ensued with respect to the role and responsibilities intended in 
hiring a Manager, Indigenous Relations, in particular, (i) liaise and work 
collaboratively with First Nation groups, stakeholders and community 
partners, (ii) establish a work plan to address the City's commitment to truth 
and reconciliation, and (iii) develop steps necessary for implementation. 

In response to queries from the Committee, staff noted (i) in addition to the 
City's recognition as a statutory holiday, staff are currently exploring 
opportunities for event initiatives to further educate and acknowledge the 
National Day for Truth and Reconciliation on September 30, (ii) 8 of the 16 
calls for action that pertain to local government, as noted in the report, have 
been identified as a starting point to move forward, and (iii) an updated Flags 
Policy for Council's endorsement is forthcoming. 

2. 
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General Purposes Committee 
Monday, May 1, 2023 

It was moved and seconded 
That the report titled "Truth and Reconciliation Update", dated April 11, 
2023, from the Director, Intergovernmental Relations and Corporate and 
Strategic Planning, be endorsed. 

ADJOURNMENT 

It was moved and seconded 

CARRIED 
Opposed: Cllrs. Day 

Heed 

That the meeting adjourn ( 4:42 p.m.). 

CARRIED 

Certified a true and correct copy of the 
Minutes of the meeting of the General 
Purposes Committee of the Council of the 
City of Richmond held on Monday, 
May 1, 2023. 

Mayor Malcolm D. Brodie 
Chair 

Lorraine Anderson 
Legislative Services Associate 

3. 
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To: 

From: 

Re: 

City of 
Richmond 

Report to Committee 

General Purposes Committee Date: April 18, 2023 

Mark Corrado File: 12-8275-01/2023-Vol
Director, Community Bylaws and Licencing 01 

Business Regulation Bylaw No. 7538, Amendment Bylaw No. 10444 • 4411 No. 
3 Road Unit 111 

Staff Recommendation 

That the staff report titled "Business Regulation Bylaw No. 7538, Amendment Bylaw No. 
l 0444", which amends Schedule A of Bylaw No. 7538, to: l) add the address of 4411 No. 3
Road, Unit 11 l among the sites that permit an Amusement Centre to operate, and 2) remove
"**6631 Sidaway Road - exempted from Zoning Bylaw", be given first, second and third
readings.

� 

Mark Corrado 
Director, Community Bylaws and Licencing 
(604-204-8673) 

Att. 1 

REPORT CONCURRENCE 

ROUTED To: CONCURRENCE CONCURRENCE OF G 

Law 

SENIOR STAFF REPORT REVIEW INITIALS: APPROVED BY CAO 
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April 18, 2023 - 2 -

Staff Report 

Origin 

One of the categories of regulated businesses in Richmond is Amusement Centre, which contains 
Amusement Machines, defined in Business Regulation Bylaw No. 7538 (Business Regulation 
Bylaw) as: 

A machine on which mechanical, electrical, automatic or computerized 
games are played for amusement or entertainment, and for which a coin or 
token must be inserted or a fee chargedfor use, and includes machines 
used.for the purposes ofgambling. 

The Business Regulation Bylaw restricts a business from operating with more than four 
amusement machines unless the location is listed in Schedule A of the bylaw. This report deals 
with an application received from Nu-Zone Entertainment Ltd., to operate up to 30 amusement 
machines in conjunction with a laser tag businesses at 4411 No. 3 Road, Unit 111. This premises 
is not listed as an approved address on Schedule A, where more than four amusement machines 
can operate. 

Nu-Zone Entertainment Ltd. has been licenced and is operating as an Indoor Recreation business 
for laser tag with an Ancillary Licence for four amusement machines since 2017 without incident 
at premises situated at 11480 River Road, Unit 100. The applicant is applying for a change of 
address to move to the propo~ccl premises to 4-l-l l No. 3 Road. Unit 111. 

This amendment also deals "ith removing 6631 Sida way Road from Schedule A ns this 
Amusement Centre closed 111orc than six month-; ago and the /one for this location no longer 
permits an Amusement Centre. rhe pcrmillcd tirncfrarne for grnnclfothcring this use is no longer 
applicable for this site. 

This report supports Council's Strategic Plan 2022-2026 Focus Area #2 Strategic and 
Sustainable Community Growth: 

Strategic and sustainable growth that supports long-term community needs and a well
planned and prosperous city. 

Analysis 

Amusement Centre regulations and definitions cover different types of amusement machines 
such as 3D virtual reality computerized games, console gaming, computer games in the Internet 
Cafe and traditional arcades. Amusement Centres do not include gambling machines which are 
only pennitted within casinos. Amusement Centres are a regulated business because of their 
potential to impact the community, including their historic role of attracting problematic 
activities. The City has imposed regulations to minimize this risk including restricted operating 
hours, prohibition on children under 15 to be present during school hours and rules prohibiting 
gambling, fighting and the consumption of alcohol. These businesses may be inspected from 
time to time to ensure regulatory compliance of the regulations. 
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April 18, 2023 - 3 -

The location the applicant is intending to operate is zoned Auto-Oriented Commercial (CA), 
which permits, among other uses, an Amusement Centre. The unit is situated on a parcel with a 
single-level commercial building with six units. This zone provides for a mix of commercial and 
related uses oriented to vehicular access. There are currently four commercial businesses 
operating on this property under permitted uses. This property is situated on No. 3 Road, North 
of Leslie Road (Attachmentl ). 

In addition to the bylaw amendment, the applicant will be required to ensure that the premises 
meets all building and health regulations before a Business Licence would be issued. Richmond 
RCMP have conducted due diligence checks and have no issues with this business and its 
operator. 

Financial Impact 

None. 

Conclusion 

Amusement Centres are regulated under the City's Business Regulation Bylaw No. 7538 and 
staff are recommending that the applicant's request for 4411 No. 3 Road, Unit 111, be added to 
Schedule A of the bylaw to allow more than four amusement machines to be operated. Further, 
staff are requesting a removal of 6631 Sidaway Road from the Schedule A as the operating 
business at that location closed in 2020. The grandfathering provision has elapsed for this site 
and Zoning w o lo er permit this use in this location. 

Supervisor, Business Licences 
(604-276-4389) 

VMD:vmd 

Att. 1: Aerial View Map 
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City of 
Richmond Bylaw 10444 

Business Regulation Bylaw No. 7538, Amendment Bylaw No. 10444 

The Council of the City of Richmond enacts as follows: 

1. That Business Regulation Bylaw No. 7538, as amended, is further amended by adding the 
following address in Schedule A item 17: 

Civic Address Civic Number Original Bylaw Reference 

16. No 3 Road 4411 Unit 111 10444 

And renumbering the rest of the remaining items in Schedule A in numerical order, and; 

2. Remove "**6631 Sidaway Road - exempted from Zoning Bylaw" from Schedule A. 

3. This Bylaw is cited as "Business Regulation Bylaw No. 7538, Amendment Bylaw No. 
10444". 

FIRST READING 

SECOND READING 

THIRD READING 

LEGAL REQUIREMENTS SATISFIED 

ADOPTED 

MAYOR 

7141066 

CORPORA TE OFFICER 

CITYOF 
RICHMOND 
APPROVED 

for content by 
originating 

f,\L 
APPROVED 
for legality 
by Sollcltor 

LB 
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To: 

From: 

City of 
Richmond 

General Purposes Committee 

Jason Kita 
Director, Intergovernmental Relations and 
Corporate and Strategic Planning 

Re: Updated Flags Policy 1306 

Staff Recommendation 

Report to Committee 

Date: April 18, 2023 

File: 01-0005-00Nol 01 

That Flags Policy 1306 as amended in the staff report titled "Updated Flags Policy 1306" dated 
April 18, 2023 from the Director, Intergovernmental Relations and Corporate and Strategic 
Planning, be adopted. 

Jason Kita 
Director, Intergovernmental Relations and Corporate and Strategic Planning 
(604-276-4091) 

Att. 2 

REPORT CONCURRENCE 

ROUTED TO: CONCURRENCE APPROVED BY CAO 

City Clerk 0 

<;,c~ -SENIOR STAFF REPORT REVIEW INITIALS: 

co 
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April 18, 2023 - 2 -

Staff Report 

Origin 

At the Regular Council Meeting dated September 26, 2022 staff received the following refen-al: 

"That staff review the Flag policy and report back. " 

At the Regular Council Meeting dated March 13, 2023, Council adopted the following which 
responded to the above refenal: 

"That option 2 as outlined in the report titled "City of Richmond Flag Policy" dated 
January 26, 2023 fiwn the Director, Intergovernmental Relations and C01porate and 
Strategic Planning be endorsed; and 

That an additional flagpole be erected at the east side of City Hall (fronting No. 3 Road) 
so long as the Ukrainian flag is flying. " 

This report provides an updated Flags Policy 1306 for Council's review and adoption. 

This report supports Council's Strategic Plan 2022-2026 Focus Area #6 A Vibrant, Resilient, and 
Active Community: 

Vibrant, resilient and active communities supported by a wide variety of opportunities to 
get involved, build relationships and access resources. 

6.3 Foster intercultural harmony, community belonging, and social connections. 

Analysis 

Council approved the Flags Policy 1306 be updated to include the display of a flag to recognize 
Pride to be displayed during the City of Richmond Pride Week and a flag to commemorate the 
National Day for Truth and Reconciliation to be displayed on September 30 of each year. These 
flags will be displayed on a flagpole located on the east side of City Hall (fronting No. 3 Road). 

In addition, minor housekeeping updates were made including adding a responsibility section, 
removing some references to the Canadian Olympic flag (which can be considered an 
organizational banner), reviewing the definitions of key terms, and re-ordering some of the 
sections for clarity. Changes to the policy are marked in red in Attachment 1 and a clean version 
of the revised policy is provided in Attachment 2 for adoption. 

Financial Impact 

None. 

Conclusion 

The updated Flags Policy 1306 will continue to guide the City's practices and conventions 
around the displaying of flags in order to ensure respect and consistency in protocol. 
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April 18, 2023 

Alisa Carey 
Manager, Intergovernmental Relations 
(604-247-4695) 

Att. 1: Flag Policy 1306 - Redlined Version 

- 3 -

Att. 2: Flag Policy 1306 - Clean Version for Adoption 
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POLICY 1306: REDLINED VERSION 

I. Purpose 

To identify the policy to be used for ~ displaying flags under Richmond City Council 's 
jurisdiction , namely all flags displayed on municipal property. 

II . Scope 

Attachment 1 

This policy applies to all flags flown by the City of Richmond at Richmond City Hall and all 
municipal facilities , including the Richmond Olympic Oval. This policy does not apply to the 
City's Street Banner Program. The Administrative Procedure 'Nill define the implementation of 
this policy and aDefinitions of key terms are included in (Attachment 1} . 

Ill. Responsibility 

Decisions under this policy to display flags, half-mast flags, display organizational banners or 
guest flags on occasions not provided for in this policy, will be made by Richmond City Council. 

IV. Policy 

It is Council policy that: 

1. General Flag Etiquette 

1.1. The Canadian flag shall always be displayed in the position of priority. 

1.2. Precedence Order for flags displayed will be as follows: 

1. The A-National fF lag of Canada; 

2. The flags of other sovereign nations in alphabetical order (if applicable) ; 

3. The flags of the provinces of Canada; 

4. The flags of the territories of Canada; 

5. The flags of municipalities/cities (Richmond first and then alphabetical); and 

6. The flags and banners of Federal or Provincial Government agencies or 
organizations. 

1.3. Flags are not to fall, to lie on , or touch the ground when being carried or displayed. 
Flags can be displayed at night when flagpoles are in a lit area . 

1.4. Flags displayed at City facilities shall be displayed according to the official protocol 
recommended by the Government of Canada and the Province of British Columbia 
unless otherwise stated in this policy. 

1.a. The Canadian Olympic flag may be displayed on Olympic Day (June 23), with the 
official visit of representatives of the Canadian Olympic Committee and/or 
representatives of the International Olympic Committee. Permission must be 

7056415 

granted, by the Canadian Olympic Committee, in advance for all other displays of the 
flag,. 
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Attachment 1 

1. The Canadian Olympic flag will be flovm according to the following order of 
precedence: 

a. The national flag of Canada 

b. The flags of the provinces of Canada 

c. The flags of the territories of Canada (in alphabetical order) 

d. The flag of the City of Richmond (Richmond only) 

e. The Canadian Olympic flag 

2. In the event of three flagpoles, the following flags will be displayed: the national 
flag of Canada, the flag of the City of Richmond and the Canadian Olympic flag . 
The national flag of Canada will be displayed in the centre , the City of Richmond 
to the left and the Olympic flag to the right, as is seen by the observer. 

3. The flag location must be clean and free of other brands and logos other than the 
Federal , Provincial or City of Richmond government brands. No other brands will 
be associated with the Canadian Olympic flag. 

4. When not displayed on a flagpole, the Canadian Olympic flag will be on display / 
in storage in the Richmond Olympic Experience museum. A picture of the display 
location will be for.&;arded to the Canadian Olympic Committee. 

2. Half-masting of Flags 

2.1. Flags will be flown at half-mast position as a sign of respect and mourning. 

2.2. During half-masting, flags will be raised to full-mast on the following days: 

• Victoria Day; 

• Canada Day; 

• British Columbia Day; and, 

• Upon the visit of a head of state to the City of Richmond. 

These procedures do not apply while flags are half-masted for the death of the 
Sovereign . Flags half-masted, are raised to full-mast, on the day the new Monarch 
is proclaimed (king or queen crowned) . 

2.3. All flags displayed on Richmond municipal flagpoles, with halyards and pulleys, will 
be flown at half-mast from sunrise to sunset on the following days: 

• April 28 Day of Mourning for Persons Killed or Injured in the Workplace 

• November 11 Remembrance Day (11 am to sunset) 

2.4. In the death of an honoured individual, flags shall be flown at half-mast as a sign of 
respect and mourning . The City of Richmond will bestow honours by half-masting 
flags from the notification of the death to the day of the memorial service ( or from 
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Attachment 1 

the time of notification of death until sunset the following day and from sunrise to 
tRe sunset on the day of the memorial service) for the following occasions: 

• On the death of a Sovereign or a member of the Royal Family related in the first 
degree to the Sovereign, the current Governor General , or the current Prime 
Minister; 

• On the death of the current Lieutenant Governor or Premier of British Columbia; 

• On the death of a current Senator from Richmond, Member of the House of 
Commons, or a Member of the Legislative Assembly when that member 
represented a Richmond riding; 

• On the death of the current Richmond Mayor or a current Richmond City 
Councillor; and 

• On the death of a Richmond City employee when their death has occurred as a 
direct result of performing their duties.~ 

The City of Richmond will bestow honours by half-masting flags on the day of the 
memorial service for the following occasions: 

• On the death of a former Richmond Mayor or a former Richmond City 
Councillor. 

2.5. Richmond Fire-Rescue and the RCMP may bestow honour for identified groups or 
individuals at the discretion of the senior commanding officer. This includes the 
Police and Peace Officers National Memorial Day, honoured annually on the last 
Sunday of September. 

2.6. Should a half-masting need to be commenced on a weekend or statutory holiday, 
flags are permitted to be lowered on Friday evening , prior to the half-masting date, 
and raised again on the Monday morning. 

2.7. Decisions to fly flags at half-mast on municipal property, on occasions not provided 
for in this policy, will be made by the Mayor after consultation with members of City 
Council, the Chief Administrative Officer, and the City Clerk or otherwise as the 
Mayor shall deem appropriate. 

3. Guest Flags of Sovereign Nations and Organizational Banners 

3.1. The City of Richmond will not display guest flags or ~ organizational banners, 
other than those described in this section aeeve, without the consent of City 
Council. 

3.2. Guest flags or organizational banners that will be displayed at City Hall (and could 
include other municipal facilities) include: 

• A flag to recognize the City of Richmond's Pride Week; and 

• A flag to commemorate the National Day for Truth and Reconciliation . 

3.3. Flags of other sovereign nations will be displayed for official visits only and flown 
from sunrise to sunset the day of the visit to Richmond . 
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Attachment 1 

3.4. Flags of other sovereign nations will be displayed at the plaza entrance of City Hall. 
For this occasion, the flags normally flowri will be removed so that only the 
Canadian flag and guest country flag will be flown in that location on the outer two 
flagpoles. 

3.5. Flags of other sovereign nations will be a similar size and proportion to the 
Canadian flag and in good condition for display. 

3.6. The City reserves the right to decide whether or not to display fly the flag of the 
nation when there is political unrest or conflict in that nation. The decision to 
display fly the flag of any nation neither implies nor expresses support for the 
politics of those nations. 

3.7. The City of Richmond may choose to display the Canadian Olympic flag at the 
Richmond Olympic Oval or Richmond City Hall on occasion . 

3.8. Flags may be temporarily changed to accommodate a facility rental for filming at 
Richmond City Hall or another municipal building at the discretion of the City of 
Richmond. The Canadian flag at the top of Richmond City Hall shall not be 
interchanged with the flag of another sovereign nation to accommodate filming. 

3.9. Events involving flag raising ceremonies may be held at City Hall upon request and 
at the City's discretion. 
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Attachment 1 

Attachment 1: Definitions of Key Terms 

• Canadian Flag: the National Flag of Canada as approved by Parliament and 
proclaimed by Her Majesty Queen Elizabeth II, Queen of Canada, on February 15, 
1965. 

• Canadian and Provincial Official Protocol: 

o Defined federally by the Government of Canada, Department of Canadian 
Heritage. as outlined by the and by the Department of Public \tVorks and 
Government Services Canada through Ceremonial Procedures. 

o Defined provincially by the Province of British Columbia, Office of Protocol. 

• Guest Flag: All flags , particularly those of a nation, country, province, territory, or 
city. 

• Organizational Banners: Cloth representation in "flag" format, of a cause, initiative, 
not-for-profit organization , or special interest group organizations which can be 
displayed on flagpoles. 

• Sovereign Nation: A country that is free and independent. In its internal affairs it has 
undivided jurisdiction over all persons and property within its territory. It claims the 
right to regulate its economic life without regard for its neighbours and to increase 
armaments without limit. No other nation may rightfully interfere in its domestic 
affairs. In its external relations, it claims the right to enforce its own conception of 
rights and to declare war. 

• Official Visit: A visit of official business approved by the City of Richmond of one of 
the following: 

o A member of a Royal family of a country;, 

o The head of state of a country;, 

o The elected Provincial government leader; 

o The elected mayor of a city; and 

o The designated appointed equivalent of the above where applicable. 

• Half-masting a flag: A flag is half-masted on a flagpole, with halyards and pulleys, 
(lowered to the middle of the flagpole) to show respect or mourning for a death. A 
flag will be brought to the half-mast position by raising it to the top of the mast briskly 
and immediately lowering it slowly and ceremoniously to half-mast. 

• Memorial Service: A public gathering to demonstrate respect in order to honour the 
death of an individual or group. 

• Flagpole Finials: A finial is a device attached to the top of a flagpole. When 
displayed indoors, it should be topped by a finial , in the form of a sphere/ball , maple 
leaf, acorn , or spear point. When displaying fore ign flags , they should be in the form 
of an acorn or spear point finial. Outdoor flagpoles typically have a ball -shaped finial. 
These are defined as the attached tops of indoor or carried flagpoles . Neutral finials 
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Attachment 1 

are defined as acorns or spears that shall be displayed on all flags when including 
the flag of other sovereign nations. 

• Canadian Olympic Flag: Official flag of the Canadian Olympic Committee. The 
rights, permissions, and obligations are managed by the Canadian Olympic 
Committee. 
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Attachment 2 

City of 
Richmond 

Policy Manual 

Page 1 of 4 Flags Policy 1306 

Adopted by Council: TBD 

POLICY 1306: 

I. Purpose 

To identify the policy to be used for displaying flags under Richmond City Council's jurisdiction, 
namely all flags displayed on municipal property. 

II. Scope 

This policy applies to all flags flown by the City of Richmond at all municipal facilities, including 
the Richmond Olympic Oval. This policy does not apply to the City's Street Banner Program. 
Definitions of key terms are included in Attachment 1. 

Ill. Responsibility 

Decisions under this policy to display flags, half-mast flags, display organizational banners or 
guest flags on occasions not provided for in this policy, will be made by Richmond City Council. 

IV. Policy 

It is Council policy that: 

1. General Flag Etiquette 

1.1. The Canadian flag shall always be displayed in the position of priority. 

1.2. Precedence Order for flags displayed will be as follows: 

1. The National Flag of Canada; 

2. The flags of other sovereign nations in alphabetical order (if applicable); 

3. The flags of the provinces of Canada; 

4. The flags of the territories of Canada; 

5. The flags of municipalities/cities (Richmond first and then alphabetical); and 

6. The flags and banners of organizations. 

1.3. Flags are not to fall, to lie on, or touch the ground when being carried or displayed. 
Flags can be displayed at night when flagpoles are in a lit area. 
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Attachment 2 

1.4. Flags displayed at City facilities shall be displayed according to the official protocol 
recommended by the Government of Canada and the Province of British Columbia 
unless otherwise stated in this policy. 

2. Half-masting of Flags 

2.1. Flags will be flown at half-mast position as a sign of respect and mourning. 

2.2. During half-masting, flags will be raised to full-mast on the following days: 

• Victoria Day; 

• Canada Day; 

• British Columbia Day; and 

• Upon the visit of a head of state to the City of Richmond. 

These procedures do not apply while flags are half-masted for the dea'th of the 
Sovereign. Flags half-masted, are raised to full-mast, on the day the new Monarch 
is proclaimed (king or queen crowned). 

2.3. All flags displayed on Richmond municipal flagpoles, with halyards and pulleys, will 
be flown at half-mast from sunrise to sunset on the following days: 

• April 28 Day of Mourning for Persons Killed or Injured in the Workplace 

• November 11 Remembrance Day (11am to sunset) 

2.4. In the death of an honoured individual, flags shall be flown at half-mast as a sign of 
respect and mourning. The City of Richmond will bestow honours by half-masting 
flags from the notification of the death to the day of the memorial service ( or from 
the time of notification of death until sunset the following day and from sunrise to 
sunset on the day of the memorial service) for the following occasions: 

7056415 

• On the death of a Sovereign or a member of the Royal Family related in the first 
degree to the Sovereign, the current Governor General, or the current Prime 
Minister; 

• On the death of the current Lieutenant Governor or Premier of British Columbia; 

• On the death of a current Senator from Richmond, Member of the House of 
Commons, or a Member of the Legislative Assembly when that member 
represented a Richmond riding; 

• On the death of the current Richmond Mayor or a current Richmond City 
Councillor; and 

• On the death of a Richmond City employee when their death has occurred as a 
direct result of performing their duties. 

The City of Richmond will bestow honours by half-masting flags on the day of the 
memorial service for the following occasions: 
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• On the death of a former Richmond Mayor or a former Richmond City 
Councillor. 

Attachment 2 

2.5. Richmond Fire-Rescue and the RCMP may bestow honour for identified groups or 
individuals at the discretion of the senior commanding officer. This includes the 
Police and Peace Officers National Memorial Day, honoured annually on the last 
Sunday of September. 

2.6. Should a half-masting need to be commenced on a weekend or statutory holiday, 
flags are permitted to be lowered on Friday evening, prior to the half-masting date, 
and raised again on the Monday morning. 

2.7. Decisions to fly flags at half-mast on municipal property, on occasions not provided 
for in this policy, will be made by the Mayor after consultation with members of City 
Council, the Chief Administrative Officer, and the City Clerk or otherwise as the 
Mayor shall deem appropriate. 

3. Guest Flags and Organizational Banners 

3.1. The City of Richmond will not display guest flags or organizational banners, other 
than those described in this section, without the consent of City Council. 

3.2. Guest flags or organizational banners that will be displayed at City Hall (and could 
include other municipal facilities) include: 

• A flag to recognize the City of Richmond's Pride Week; and 

• A flag to commemorate the National Day for Truth and Reconciliation. 

3.3. Flags of other sovereign nations will be displayed for official visits only and flown 
from sunrise to sunset the day of the visit to Richmond. 

3.4. Flags of other sovereign nations will be displayed at the plaza entrance of City Hall. 
For this occasion, the flags normally flown will be removed so that only the 
Canadian flag and guest country flag will be flown in that location on the outer two 
flagpoles. 

3.5. Flags of other sovereign nations will be a similar size and proportion to the 
Canadian flag and in good condition for display. 

3.6. The City reserves the right to decide whether or not to display the flag of the nation 
when there is political unrest or conflict in that nation. The decision to display the 
flag of any nation neither implies nor expresses support for the politics of those 
nations. 

3.7. The City of Richmond may choose to display the Canadian Olympic flag at the 
Richmond Olympic Oval or Richmond City Hall on occasion. 

3.8. Flags may be temporarily changed to accommodate a facility rental for filming at 
Richmond City Hall or another municipal building at the discretion of the City of 
Richmond. The Canadian flag at the top of Richmond City Hall shall not be 
interchanged with the flag of another sovereign nation to accommodate filming. 

3.9. Events involving flag raising ceremonies may be held at City Hall upon request and 
at the City's discretion. 
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Attachment 1: Definitions of Key Terms 

• Canadian Flag: the National Flag of Canada as approved by Parliament and 
proclaimed by Her Majesty Queen Elizabeth II, Queen of Canada, on February 15, 
1965. 

• Canadian and Provincial Official Protocol: 

o Defined federally by the Government of Canada, Department of Canadian 
Heritage. 

o Defined provincially by the Province of British Columbia, Office of Protocol. 

• Guest Flag: All flags, particularly those of a nation, country, province, territory, or 
city. 

• Organizational Banners: Cloth representation in "flag" format, of a cause, initiative, 
not-for-profit organization, or special interest group which can be displayed on 
flagpoles. 

• Sovereign Nation: A country that is free and independent. In its internal affairs it has 
undivided jurisdiction over all persons and property within its territory. It claims the 
right to regulate its economic life without regard for its neighbours and to increase 
armaments without limit. No other nation may rightfully interfere in its domestic 
affairs. In its external relations, it claims the right to enforce its own conception of 
rights and to declare war. 

• Official Visit: A visit of official business approved by the City of Richmond of one of 
the following: 

o A member of a Royal family of a country; 

o The head of state of a country; 

o The elected Provincial government leader; 

o The elected mayor of a city; and 

o The designated appointed equivalent of the above where applicable. 

• Half-masting a flag: A flag is half-masted on a flagpole, with halyards and pulleys, 
(lowered to the middle of the flagpole) to show respect or mourning for a death. A 
flag will be brought to the half-mast position by raising it to the top of the mast briskly 
and immediately lowering it slowly and ceremoniously to half-mast. 

• Memorial Service: A public gathering to demonstrate respect in order to honour the 
death of an individual or group. 

• Flagpole Finials: A finial is a device attached to the top of a flagpole. When 
displayed indoors, it should be topped by a finial, in the form of a sphere/ball, maple 
leaf, acorn, or spear point. When displaying foreign flags, they should be in the form 
of an acorn or spear point finial. Outdoor flagpoles typically have a ball-shaped finial. 
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• Canadian Olympic Flag: Official flag of the Canadian Olympic Committee. The 
rights, permissions, and obligations are managed by the Canadian Olympic 
Committee. 
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